
 
EUROPEAN THEATRE AND FILM INSTITUTE  

 
ETFI is a new body which was formed by a group of like-minded theatre and film producers, actors and 
directors in September 2017 with the goal of creating international education modules for theatre and 
cinema, and innovative projects. The creators of the ETFI are professionals and educators with long 
experience both in teaching and in production at international level. 
 
ETFI is looking for trainees to work in the framework of the Eurasia Theatre Campuses project. 
(see project attached) 
 
Internship Profile  
Trainees will communicate with potential partners of ETFI within the framework of the Eurasia project, by 
phone, via Skype, via email, via FB, and also directly when delegations are already arriving in Brussels. 
Trainees will be supervised by managers of ETFI who have long term experience in cultural management, 
creative communication, organistaion of international projects, festivals, workshops. 
The Intern duties & responsibilities will include:  
-to help organize conferences, workshops, festivals. These events all take place in Brussels; 
-to assist at preparing applications to the EU and Belgian institutions  
-to help fundraising for the ETFI institute;  
-to write a monthly newsletter.  
-update the website and social networks. 
 
Profile of the ideal candidate for an internship in ETFI: 
-Excellent English skills, oral and written, are imperative, knowledge of several languages from the 
following list: French, Dutch, Spanish, Chinese, Japanese are an asset  
-Good communication skills 
-Written and spoken proficiency in English  
-Excellent knowledge of Microsoft Office (Word, Excel, Powerpoint, etc) Photoshop 
-Able to design online surveys with Google Docs 
-Sense for Initiative 
-good organisational and research skills  
-excellent drafting skills and attention to detail  
-team player but also capable of working independently and be proactive  
-being proactive and interested in communicating with a wide range of people  
-being an organized and independent individual 
 

European Theatre and Film Institute 
in partnership with Free University of Brussels http://www.ulb.be/ 

Address: 529 Chaussée de Wavre 1040 Etterbeek Belgium 
Tel +32497148957 FB https://www.facebook.com/ETFIinstitute / @ETFIinstitute  
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